
My Family: How to Edit a family record 

1. Login to My Own Church with your username and password 

2. Click Family Detail under the My Family tab. 

 

3. Review all the information for the Head of the Family  

4. Click the Edit Details button to make changes.  **Note: All edits are subject to 
review by the Parish Office before approval.** 

 

 



5. Once you are done making changes, click the Save button at the bottom. 

 

 



6. To check & Edit family member details, click the Member Details tab, 
then the tab for their name. 

 



7. Click Edit Detail button.  Make any changes you need to the Member Tab 
names: 

 

 
 
Please be sure to check the information in the following tabs in the middle of the 
screen: 

 General 

 Contact 

 Sacraments 

 Ministry (if you are a minister, Lector, Usher, or Altar Server) 



8. Click the SAVE Button at the bottom of the screen when complete.  Then 
check and edit the tabs for other family members 
 

 



9. Once you are finished click the Close button at the bottom. 

 

  

THANK YOU!  You may now Sign Out of My Own Church 


